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IIpaBusia BHyTpeHHEro TpyI0BOro pacnopsyika
MYHHIHIIAJILHOI'O 6]0[1?KeTHOFO JAOIIKOJILHOI'O oﬁpasoBaTeJleoro Yupemxaenus
JETCKOrO0 cala KOMOMHUPOBAHHOIO Biaa Ne 9 '"Jlecnas ckaska"

noc. AHKHeBCKHid, MuHepaaoBoackoro paiiona

1. O01me noJ1oskeHus:

1. IlpaBuia BHYTPEHHErO paCIOpsIKa MMEIOT LENIBIO O0ECIeHTD YKPCIUICHHE UCIUIUTAHBL TPY/Ia,
TIpAaBUTILHYIO  OPraHM3auuio  paboTel, GE30NACHBIE  YCTOBMSI TPYJQ, MOMHOE M PAMOHAILHOS
HCIIOJTB30BAHKE PabOYEro BPEMEHH, MOBBIIEHHE TPOH3BOMMTEILHOCTH TPy/Jla ¥ Ka4eCTBO BOCITUTAHUS U
00yueHus JIeTell B JIETCKOM Cajy.

2. IlpaBuia npuema H yBoJIbHeHHs! PaGOTHHKOB MBAOY

1. 3aBestyronmit neTckoro cajia HasHAYACTCA H YBONBHACTCA HAYATHHIKOM YHpaBJIeHUst 00pa30BaHusI
aIIMMHHCTpAIE MUHEPaoOBOJICKOTO rOpozIckoro okpyra CTaBporobCKoro Kpasl.

2. llemarormyeckuit NepCOHAN, 3aMECTUTEINH 3aBEJLyIOLIEro, CIIEIHAIUCTE], PAOOTHUKH MIIQJIIIIETO
00CILYXKHBAOILICTO EPCOHATA HABHAYAIOTCS 1 YBOJILHSEOTCS saseyronmm MBJIOV.,

3. Tlpu npueme na paGory 3aseyrouit MBJIOY o6si3an HoTpedOBaTh OT OCTYAIOIIETO:

- BBIITHCKY U3 2JIEKTPOHHOU TPYn0oBOH KHMKKH. ([TostyanTs ee paGoTHUK MOXKeET y pabotoares
o mocneaneMy  mecry pabore, B M®ILI, ma Ejunom mnoprane rOCY/IapCTBEHHBIX U
MYHULIHUIAIBHLIX yeuyr uiv B [TOP).

- IOKYMEHT, ~ KOTOPBIH  MOATBEPIKNACT  PETHCTPALMIO B CHCTEME UHMBHyaJIbHOT'O
NEPCOHM(ULUPOBAHHOIO ~ ydeTa, B TOM uMcie B (opMme DJIEKTPOHHOTO  JIOKYMEHTA,
= CBHU/ACTEJILCTBO IOCYIAPCTBEHHOIO IEHCUOHHOTO CTPAaXOBAHUS,

- TacIIopT,

- JIOKyMEHT 00 0043aTebHBII PeJBAPHTENHLHOM MEIUIHMHCKOM OCMOTpE B TOpSJIKE,
HpeﬂyCMOTpeHHOM IleﬁCTByIOLHHM 3aKOHOAATCIbCTBOM.
~IOKYMCHTBI BOMHCKOTO y4eTa — JUIs BOCHHOOOS3aHHBIX H JIHIL, 10/UIeXKAlTHX TPH3bIBY Ha
BOCHHYIO Ci1yxk0Yy;

- IOKyMEHTbI 00 00pa3oBaHuH, KBATH(DUKALMH, NPO(ECCHOHATHHOMN TIOZTOTOBKE, €CJIH HTOro Tpedyer
pabora
CIIPaBKa O HECYAUMOCTH.

Ipuem na paGory Ge3 91UX JOKYMEHTOB He JIOITyCKaeTCsl.

K neiaroruyeckoi JIesme/IbHOCTH He IOy CKAIOTCS JIHIIA:
JIMIIIEHHBIE TIpAaBA 3AHUMATLCS ITeHATOTHUECKOH JCATEIIGHOCTEIO B COOTBETCTBHU C BCTYIIMBILIMM B




3aKOHHYIO CHUILY IIPUTOBOPOM cylaa,

MMCIOIIMC WM MMEBIIHE  CYJMMOCTb, I10JBEPralONHecs  HId TIO/IBEPraBIIMECs  YTOJIOBHOMY
HPCCIIC/IOBAHHMIO 3 IPCCTYIUICHAS! IPOTHB XKU3HHU U 3710POBKS, CBOOOJIBL, YECTH M JIOCTOMHCTBA JIMIHOCTH,
T0JIOBOH HENPUKOCHOBEHHOCTH U TIOJIOBOM CBOGOJILI JITYHOCTH, IIPOTUB  CEMbM U HECOBEPLIECHHONICTHIIX,
310POBbsI  HACEJICHUSI U O6LH€CTB€H"HOI71 HPAaBCTBCHHOCTH. OcHoB KOHCTUTYITMOHHOI'O CTpost M
0€301acHOCTH TOCYIAPCTRA, 1 TaKKe NPOTHB O0LIECTBEHHOM Ge30mnacHoCTH;

HUMCIOLHE HCCHATYIO WA HETIOTalliCHHYIO CyIMMOCTb 32 YMBIIUICHHBIE TSDKKHE H 0COG0 TSOKKHE
IPECTYIUICHUS,

TIPH3HAHHBIC HE/IEECTIOCOOHBIMH B YCTAHOBIICHHOM (De/IepalibHBIM 3aKOHOM HOPSIIKE;

UMeIOLIMe  3a00JIeBaHusI, HPCYCMOTPCHHBIC  TICPCYHEM  YTBEPIKIICHHBIM @eaepaﬂbeIM OpranomM
VICTIOJIHUTENILHON BIIACTH, OCYLICCTBISIOLIM (GyHKIMK 110 BBIpAGOTKE TOCY/TAPCTBEHHOM IMOJIMTUKHA H
HOPMATHBHO TIPABOBOMY PET'YJIMPOBAHHIO B OOJIACTH 3/[pABOOXPAHCHISL.

4. Ipu npueme Ha paboTy 3aBeTyFOLIMIT 0OSI3aH:

- Pa3BACHATE PabOTHUKY €r0 I1paBa U 00S3aHHOCTH, O3HAKOMETE C COZICPIKAHHEM B 0OBEMOM €ro paboTl, ¢
YCJIOBHSIMH OILIATHI Tpyaa,

- O3HAKOMHTD € NPABAJIAMH BHYTPEHHETO PACTIOPSIKA TPY/1a, ¢ IPABHIIAMH CAHHTAPHH, HPOTHBOIIOYKAPHOM
OXpPaHbI ¥ 10 TEXHHKe Oe30MacHOCTH,

S.Jlumam, IOCTYNMBIIMM Ha paloTy BIIEPBBIC BBITHCHIBACTCS TPYOBast KHUJKKA, HE TIO3/HEE ITSITH JIHEH
llocyie nprema Ha padoTy: TPy/I0Bast KHHIKKA XPAHHTHCS Y 3aseztyrotieii MBJIOY  HapasHe ¢ neHHbIMI
JIOKYMCHTaMH.

0. Jluua, nocrynaionye Ha padoty 1o COBMECTHTEIILCTBY, BMECTO TPYHOBOH KHIKKH TMPEILABIIIOT
CHPABKY ¢ MCCTa OCHOBHOH PabOThbI € YKA3aHHEM JIOJDKHOCTH, pajuka padoThL.

7. YBONbHEHHE ¢ pabOThI COTPYIIHUKOB oopmsieres nprKazom 3asestyiomeit MBJIOY.

8. PaGormuxu MBJIOY npu yBonbHeHum mo COOCTBEHHOMY KEJIAHUIO OOS3AHBI TIPEYIIPE/TE
aIMHUHUCTPaikio 3a 2 Henenm. Ilo uerevenun storo Bpemenn AIMUHHICTPALIMs HE BIIPABE 3a/1PyKHBATD
NPOM3BOZICTBO pacyeTa i OCBOO0X/IEHHE OT PabOTHL.

. JlHeM yBOJIbHEHHSI CYMTAETCsl MOCJIE/ NNl JeHb paboTel. B nens yBosbHenus 3asemyromeit
MBJIOY Bbinaer paGoTHuky ero TPYAOBYIO KHHKKY C BHECCHHOH B HEE M 3aBEPEHHOI MeyaThio
3AIUCLIO 00 yBoMbHEHMH, ecim paGOTHHK HE OTKA3aicss OT BEICHHS TPYHOBOH KHUIKKH,
UM CIIPaBKY O TPYLOBOM NEATENBHOCTH 3a BeCh IIEPUOJ paboThI, a TAKKe MPOHU3BOJIUT C HUM
OKOHYATeJIbHBIN pacyer,

3. OcnoBHBIE 00SI3aHHOCTH aIMHHHCTPauuH U pabotHukoB MBIOY.

1. Anvunucrpars MBJ10Y o6si3ana:

- MPABHIILHO OPraHU30BaTh TPY/L pabOTHHKOB B COOTBETCTBUH ¢ HX CIELHATLHOCTHIO, KBTH(HKarpei u
OINBITOM pabOTH;

" SAKpeIULITh 33 KM padotaikoM MBJIOY  onpesenennoe paGouce Mecro H 0bopyaoBaHue,
CO31aBaTh HEOOXOWMBIE YCTIOBHS lsi PabOTBI [IEPCOHATIA, CONCPIKAHHE 3IAHHS B 4HCTOTE, obecrieueHne
HOPMAQIBHOM TEMIICPATypbl B MOMCILCHHSIX, XPAHCHHE BEPXHEH OJIEIbI COTPY/THHUKOB, OpraHH3aLysI
[IUTAHUST;

- COOTIONATE 3aKOHBI M IPABHIIA TI0 OXpare Tpy/a, CTPOro MPUACPIKMBATLECS YCTAHOBIICHHOTO paboyero
BPEMCHH,  OT/IbIXA OCYIIECTRIIATH MEPOLPHATUSL 10 TeXHHKe GE30MACHOCTH U IPOM3BOJCTBEHHOMN
CaHUTapHUH;

- o0ecneynTh pabOTHIUKOB METOIMYECKIM MATCPHATIOM U XO3SHCTBEHHBIM HHBEHTAPEM ISl OPraHH3aln
b PeKTHBHOM paboThL;

“COBCPUICHCTEOBATL OPraHU3alMIO TPYAd, 00CCIEYNBATD BBITONHEHHE JeiCTBYIOMIHX YCIOBUH
TPyZa, CBOCBPEMEHHO BBIAABATh 3apabOTHYIO IJIATY;

- CO3ATDH yCIIOBUA JUIst IIMPOKOTO PACTIPOCTPAHEHHS M BHEJPSHNUS ONIBITA JTYHIIHX PAGOTHHKOB MBJI0Y,
OKA3BIBATD MOMOLIL HAMMHAIOIIMM PabOTHHKAM, 3a00THTECS O HOBBITICHHH KBAIH(HKALIH

- TIPCAOCTABIATL oTrycka BeeM padortaukam MBJIOY B COOTBETCTBHM C yTBEpHIEHHBIM Ha IO
IPaUKOM  OTILYCKOB COCTABICHHBIM AIMWHUCTPAIEN, COIVIACOBAHHLIM C npodopranusammeiil 1



OGLHBJ ICHHbBIM COTPpYIHUKAM I10/] POCIIHUCE.
4. Paborankn MBJIOY o6si3anbI:

- paboTarb 4eCTHO M T0GPOCOBECTHO, I0OMBASICH BHICOKHX KAUECTBEHHDIX IOKA3ATENICH B pabore;

- GIIOCTH JUCLMIUTMHY TPy 1A U BBIIOJIHSTE 1IPpaBHJIa BHYTPEHHETO PacIiopsyIKa;

- BOBPEM:A INPUXOUTH Ha paboTy, COOMIOZATH B TOUHOCTH M 0€3 BCSIKMX NPUYMH HE HapyIIaTh
YCTaHOBJICHHBIH 001IHit rpaduK paboThl, He 3aHIMATHCS MOCTOPOHHUMH Pa3roBOPaMH U J€JIAMHU,

- CBOCBPEMEHHO, TOYHO M TIIATEITHHO UCTIONHSTE PACHIOPSKEHHS AIMUHUCTPALHM,

- HEYKOCHMTEJILHO COOMIOATh IpaBHIa OXpaHbl TPYJAa M TEXHHKE GesomacHocTH, 0 BCeX Cilydasx

TPABMATHIMA  HE3AMCJUTATENBHO — cooOmmarh — agmunucipain.  CoOoars  MpaBwiia  TOMKApHOM
Oe301acHOCTH;

- Oepedn 00IIEeCTBEHHYIO COOCTBEHHOCTS,

- mopnepxmBary uncrory MBJIOY cobmomars npasiia cannrapun u IPOTHUBOIIOXKAPHON OXPaHBI,
IIOJIL30BATLCS OTHETYIUHTECIICM,

- TIPOSIBIISATH 3a00Ty O BocruTanHukax MBJIOY, GLITh BCEryia BHUMATCILHBIM K JICTSIM, BEXJIUBBIM C
YJICHAMHU KOJUJIEKTUBA U POIUTEIISIMU

-CHCTEMATHYECKH TTOBBIIIAIOT CBOIO KBAIM(DHKAITHIO,

- CHCTCMATHYCCKH B yCTAHOBJICHHBIC CPOKH ITPOXOIMTH MEIUIIMHCKAN OCMOTP;

- CBOCBPCMCHHO 3aII0JIHATH U BECTH YCTAHOBJICHHYIO JOKYMCHTAaIIUIO.

S. PaboTHHKH UMEIOT NpaBo:

- IIPOSIBJIAATH TBOPYECTBO M MHULMATUBY;

- GbITh M30paHbI B OPraHbl CaMOyTIPABIICHHS;

- Ha YBAKCHHE U BEIUTMBOE OOPAITICHIE CO CTOPOHBI QIMUHHCTPALIH, JICTCH., POIHTEIICH;

- O0PAIIATECS TP HEOOXOIIMMOCTH K POJIHTENISIM JUTs! yCHIICHNS KOHTPONIS € HX CTOPOHBI 32 [OBE/ICHUEM M
pa3BUTHEM JICTCH;

- Ha MOPIbHOE 1 MaTepHAIILHOE TIOONIPEHNE IO Pe3YJIHTATAM CROETO TPY/Ia;

- Ha COBMEICHHE NPO(ECCHI (JIOIDKHOCTEIH ),

- Ha TIOJTyeHre pabouero Mecta, 000py10BAHHOIO B COOTBETCTBHI CAHWTAPHO-TTHEHHUYECKAMH HOPMAMH
¥ HODMaMK OXpPaHbI TPYJIa.

6. PaGouee Bpemst 1 ero ncnosib3oBanme

1. Kaxopiii paGotauk MBJIOY  paGotaer no rpaduxky, YCTAHOBJICHHOMY 3aBejtytoteir MBJIOY B
COOTBCTCTBUM C KPYroM OOSBAHHOCTEH KaXIOro M COIIACOBAHHOTO ¢ mpodicorozom. I° paduK paboThHI
COCTABIICTCs  3a0JIarOBPEMEHHO, HE MEHEE 4YeM 3a MeCsil, OOBSBIISIETCS KKJIOMY COTPYJHHKY T1OJ1
PaCIINCKy M BBIBCIIMBACTCA Ha BUIHOM Mecte. B rpaduke paboTs! kakmoro cotpymmmka B obspatesmHom
TNOPSIJIKE JIOJDKHBI OBITH yKa3aHbI 4achl ero paboTl, BPCeMs1 IICPCPbIBa )1 OTAbIXA K IIPUHATHA UK.

2. 3asenyrotas MBJIOY oGs3ana obecrieunts TOYHYIO PETHCTPAIMIO IPUX0/ia Ha paboTy M yxo[a Hee
COTPYAHUKOB. Benenne wu xpanenne Ta0eis BO3JAracTcsis Ha OTBETCTBEHHOE JIMIO MBJI0Y,
Ha3HAYCHHOE IIPUKA30M. 3aBEYIOUINIH JIMUHO IpOBepsieT TabeIbHBIH JIUCT.

3. ¥xox1 B paGouee Bpemst 110 CITy’KeOHBIM JIEaM W 110 JPYTOf YBOXKUTEIILHOM MIPUUHHE JIOMYCKASTCSI
TOJIBKO ¢ paspernenust 3aseayromero MBJIOY. B atom ciyuae paGotruk nomken ormeuarses B ocoboit
TCTPaIM © yKasaHUCM: KyJa, [0 KakoMy JIelly, M Ha Kakoi cpok yxoywrt. ITo BO3BpaieHuHu jienaercs
OTMETKA B 5TOM JKypHAJIE.

4. Paborankam MBJIOY 3ampenaercest ocTaBists ¢BOIO paboTy 10 npHXoJa CMEHsIOIIEro. B crydae
HESIBKH CMEHSIFOLLICTO, PAOOTHUK JIOJDKEH 00 3TOM 3aSIBUTh QIIMMHACTPALMK, KOTOPast TPUMET MEPBI K €ro
3aMeHe.

5. B ciyuae, ecm paGoTHIK He Moer sBUTHCS Ha paboTy Mo YBOKHUTEILHON NPHYIMHE, OH 00s3aH
M3BECTHTb 00 OTOM ~ @IMMHHCTPAIIO €  TIOCTEIYIOMMM  [IPEIOCTARIEHHEM OTIpaBJATeNbHBIX



JOKYMEHTOB.

6. M3meHenue rpaduka paGorsi u BPCMCHHAs! 3aMCHA O/IHOIO COTPY/IHUKA IPYTHM €3 paspereHust
3aBenytomero MBJIOY we nonyckaercs.

7. OO€/ICHHBI TIepepBIB s OOCITY)KMBAIOITIEr0 MEPCOHATA YCTAHARIHBACTCS B TeHCHME paboyero

A3, TIPOZIOIDKUTENBHOCTBIO He Meree 30 MUHYT K HopMe paGoero Bpemenu. Beiensiercs: mecro,
JUISL IPUeMa UL,

8.3anpemaercs B pabouce Bpems:

- OTBJICKATh PabOTHMKOB OT MX HENOCPEICTBEHHOI paboThl, BEBBIBATE HIIM CHUMATH UX C paboThI yis
BBIIIOJIHEHUS! OOLIECTBEHHBIX OOSI3aHHOCTEH, TOBBIIICHUH KBUTM(DUKAIAK;

- I'POMKO pasroBapuBaTh U IIyMETD B OMCIICHHUSIX;

- KYPUTD B MTOMEINEHHSIX U TCPPUTOPHUH;

9.Bo BpeMst 3aHSITHIN BOCTITATENIS C JIETHME HIKTO He uMeer TPaBo JIE1aTh eMy 3aMCHaHHsI [0 [OBOJY €10
paboThL BXO/HTE B rpyrimy Bo Bpemst 3amsTHif ¢ ieTEMuU PA3PEIIACTCSI TOJLKO 3aBEIYIOLIEH, 3aMECTUTENTIO
sasenyromeit 1o Y BP, nncniexropam yrpasierust 00pa30BanKsL, IPOBEPSIOMUM paGOTy BOCTHTATEIIS.

7. MepbI noompenwusi.

. Anvunmcrparpst noompsier  paGoTHHKOB 3a CTaparesibHOE W I[IPUMEPHOE BBLITOJIHEHHE CBOMX

00s3aHHOCTeH 110 padoTe, 3a PALHOHATM3ATOPCKHE IPEIUIOKEHHSL, 32 MPOIOIDKHTEHHYIO H 6e3yTpedyio
paboty 1 Ipyrue yenexu.

2.Y CTaHABIMBAIOTCSI CIIETyIONIHE MepbI TIOOIIPCHUSL;

-0J1aroIapHOCTH;

-JICHEIKHAS! IIPEMHUIST;

-Harpai/ICHAC MOYCTHOM IPaMOTOI;

lHoompenust npoussozsirest saenyrormeit MBJIOY 1o cormacoBarmio ¢ mpohcorozom.

loowpernus oGbsmsHOTCS MpHKAZoM W PACIIOPSDKEHUEM M 3aHOCATCSL B TPY/JOBBIE KHIDKKH B
COOTBETCTBHH C ITPABHJIAMH HX BEJICHHSI.

8. Mepnbl Bo3aeiicTBHs B CiTyyasix HapyleHusi TPYAOBOM IHCHHMILIHHBL.

1. Hapyrmiennst TpynioBoit mmcrmrumms! miieuer 3a coBoif CIIELYIOLIME JIUCIUTLTHHAPHEIC

B3BICKaHHMs, HAaJIaraemple 3asejtyrorieit MBJI0V:

-3aMeYaHue;

-BBI'OBOP;

~YBOJIbHCHHE 10 COOTBETCTBYIOLIMM OCHOBAHHSIM.

3. Bsblckanust Hanararorcs QIMAHUCTPALMEH  HEMIOCPEICTBEHHO 132  ObHapy KeHue npoctynka. J[o
HAJIOXKCHUS B3BICKAHHS JIOJDKHB] OBITh 3aTPe0OBAHbI O0BSICHEHHS OT HapyILUTEIs.

JWCIMIIIMHapHOe B3BICKaHHE He MOYKeT GbITh HAIOKEHO no3/iHee 6 MECSLEB €O JIHS OOHAPYKEHHUS]
IIPOCTYIIKA.

4. 3a KaxI0e HapyIeHHE TPYIOBON JMCLIAILIMHLI MOYKET Gath IPUMEHEHO TOJLKO 1 JwcHuimnapHoe
B3bICKaHMC.

5. Kaokgioe B3bIcKanye OOBSIBISICTCS B NpHKa3e 1 co00aeTest pabOTHUKY 11071 pacImcky.

6. K paGoTHukam umerommmv e3pickanms, MCPBI MOOIIPEHHs] HE [IPUMEHSIOTCS B TeUEHHe CPOKa JICHCTRHS
STHX B3bICKAHHI,

7. Ecrm paGoTauk we nonyetwt nororo HAPYIICHAA ¥ IPOABIIT ¢cOst Kak JJ0OPOCOBECTHBIN PaGOTHHK, TO

sasesyronmii MBJIOY mosker m3nars TIpUKa3 O CHATHH C HCTO HAIOKEHHOTO B3bICKAHMS, HE O)KHJIAs
HNCTCUCHUSI CpoOKa.



